RATHDOWN SENIOR SCHOOL

CODE OF BEHAVIOUR

Reviewed on: November 2023
Next review date: As deemed necessary



TABLE OF CONTENTS

1. DEFINITION

2. SCOPE

3. MISSION STATEMENT

4, BASIC PRINCIPLES

5. GOALS OF THE CODE OF BEHAVIOUR

6. PROMOTING POSITIVE BEHAVIOUR

7. STUDENT AND PARENT COMMITMENT TO THE CODE OF BEHAVIOUR

8. ROLES & RESPONSIBILITIES

9. RESPONDING TO INAPPROPRIATE BEHAVIOUR

10. RESTORATIVE PRACTICE

11. BOARDING

12. SCHOOL RULES AND RELATED MATTERS

13. REVIEWING AND AMENDING THIS CODE
APPENDICES

APPENDIX ONE

PROCEDURES ON SUSPENSION OR EXPULSION

APPENDIX 2

BOARDING

10
11

16
17
18

18
22

22

Code of Behaviour | 2



1. DEFINITION

“Students are more likely to benefit from their education and to be happy in a structured, caring environment
where high standards of behaviour are expected and adhered to.”

Developing a Code of Behaviour: Guidelines for Schools, p.36 (NEWB)

The Rathdown School Code of Behaviour outlines the guidelines and procedures that aim to establish an orderly
and co-operative atmosphere where effective teaching and learning can take place and where the rights and
feelings of all members of the school community are respected. It lays out the standards expected, how good
behaviour is promoted and rewarded and procedures for dealing with unacceptable behaviour.

2. SCOPE

This Code of Behaviour applies to all students of Rathdown Senior School, both on the school premises and when
engaged in any official school activities or trips, including Transition Year Work Experience. It also applies to all
students when travelling to or from school, whenever school uniform is worn or whenever they are identified as
or identifiable as students of Rathdown School. In relation to boarders, additional issues are covered in the ‘Code
of Behaviour for Boarding Students’. Whether in school or not, students will show the utmost courtesy and care
towards others. No student will do anything to cause hurt or harm to another person. Rathdown students will do
nothing at any time to harm the school’s good name or to bring their school into disrepute.

As well as consulting with parents, students, teachers and the Boards of Governors and Management, the
following also informed the drawing up of this Code:

® The Education Act, 1998

B The Education (Welfare) Act, 2000

m  Education (Miscellaneous Provisions) Act, 2007

B The UN Convention on the Rights of the Child (1989)

m The Equal Status Act, 2000 & 2004

m  NEWB Guidelines for Schools on Developing a Code of Behaviour (2008)

Related issues are also dealt with under the Internet User Policy, the Substance Use Policy, and the Anti-Bullying
Policy.

Code of Behaviour | 3



3. MISSION STATEMENT

At the heart of what we do is the belief and knowledge that we offer an exceptional learning environment while
ensuring the physical, moral and spiritual growth of every student is nurtured and supported. We are a school that
values community, both Irish and global, and a place that creates opportunities for every student to fulfil their
potential.

Belonging
We are a place where belonging changes everything.

There is an overwhelming sense of belonging and community at Rathdown. Every student who has passed through
our doors has felt it; it’s part of our DNA. We understand that a sense of happiness and well-being, motivation
and health are inextricably linked to the feeling that we belong to a greater community that shares common
interests and aspirations. It is this carefully cultivated environment that enables our students to learn, succeed,
achieve, discover, question, grow in confidence and find their own purpose that sets us apart.

We give our students something that will live beyond their time with us, we give them the space to question for
themselves, solve problems, find value in their mistakes, help others succeed and see life through the lens of
possibility. We strive to create a space that nurtures a sense of belonging. When we create this space, learning
opportunities can occur and we create a culture of possibility, where there are unlimited opportunities and
potential for growth.

We are supportive.

We offer a supportive and nurturing environment for all our students. At the heart of our ethos to support and
nurture is a focus on well-being and relationships. We support and encourage the growth and self-development
of our students, helping them reach their full potential and discover their personal strengths. We celebrate
individual talent and spirit while giving our students the space to be themselves.

We are inclusive.

We are inclusive of everyone at Rathdown. We believe diversity and difference make us a better school, a better
community, a better place to learn and a better place to grow as individuals. Our inclusive school community
provides a framework so every child feels safe and has a sense of belonging. We believe respect and understanding
thrive when students of different abilities and backgrounds play, socialise, and learn together.

We advocate honesty, respect & loyalty.

We believe in providing a moral foundation for all our students to become better individuals and global citizens.
These foundations reinforce the importance of truth, honesty, fairness, respect and loyalty. We want all our
students to never forget the values we hold dear.
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4, BASIC PRINCIPLES
The basic principles of the Code of Behaviour are:

m  Providing clarity;

m  Affirming that everyone’s behaviour matters;

m  Focusing on promoting good behaviour;

m Balancing needs;

B Recognising that relationships are crucial;

m  Focusing on personal responsibility;

m  Ensuring fairness and equity;

®  Promoting equality;

B Recognising educational vulnerability;

m Attending to the welfare of students;

m Attending to the welfare of staff;

®  Promoting safety and freedom from threat;

®  Promoting mutual respect between all members of the community.
A fundamental principle of the Code of Behaviour is the necessity for a whole-school approach. Students’

behaviour is influenced by school climate, values, policies, practices and relationships. The Code of Behaviour, on
its own, cannot create the environment that makes it possible for students to learn and behave well.

Our Code of Behaviour operates in a fair, open and transparent manner and is based on the principles of natural
justice. It ensures that each student will be treated as an individual and that the school will have regard for any
medical or other reasons which may affect the student’s behaviour.

5. GOALS OF THE CODE OF BEHAVIOUR

The goals of the Code of Behaviour include:

m creating a climate that encourages and reinforces good behaviour;

m creating a positive and safe environment for teaching and learning;

B encouraging students to take personal responsibility for their learning and their behaviour;

m helping young people to mature into responsible participating citizens;

®m  building positive relationships of mutual respect and mutual support among students, staff and parents;

m  ensuring that the school’s high expectations for the behaviour of all the members of the school community

are widely known and understood.
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6. PROMOTING POSITIVE BEHAVIOUR

Promoting good behaviour is the main goal of the code. School management, staff, students and parents should
actively foster and support a school ethos, policies, and practices that help to promote positive behaviour and
prevent inappropriate behaviour.

Students are more likely to behave well when:

m theyare given responsibility in the school and are involved in the development of the Code of Behaviour;
m theyunderstand why the Code is important and their part in making it work;

m theycan see that the Code works in a fair way;

m thereare standards that set high expectations for student behaviour;

m thestandards are clear, consistent and widely understood;

B parents support the school by encouraging good learning behaviour;

m thereare good relationships between teachers, parents and students and a happy school atmosphere;

®  adults model the behaviour that is expected from students.

Other strategies to encourage and promote good behaviour include:

m positive everyday interactions between teachers and students;
m good school and class routines;
m clear boundaries and rules for students;
m helping students themselves to recognise and affirm good learning behaviour;
B recognising and giving positive feedback about behaviour;
B exploring with students how people should treat each other;
m involving students in the preparation of the school and classroom rules;
m  which will include the drawing up of a charter of behaviour.
Praise, encouragement and reward: staff and parents should, wherever possible, actively praise and encourage

students for any work, behaviour or other positive contribution.

Merit Points and the House System: upon entry to the school, each student is allocated to a House. Members of
the same House work together throughout the year to earn merit points. Merit points are awarded to individual
students for notable instances of effort, service or attainment and recorded on our student information system
(VS ware). Year Heads will review the points for their class groups and individuals. They count towards the general
House total, with the House having the highest total at the end of the year winning a trophy and a prize.
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Awards and Trophies: every year prizes and trophies are awarded to students throughout the school to
acknowledge outstanding achievement or effort, including where students have been coping with particular
difficulties or disabilities.

7. STUDENT AND PARENT COMMITMENT TO THE CODE OF BEHAVIOUR

A copy of the Code of Behaviour is presented to each student and parent on entry to the school and is available
on the school website. A summary of the Code is printed in the journal used by every student in Rathdown School.
Discussion of the contents of and principles underlying the Code take place regularly in class and at School
Assemblies.

The support of parents is a key element in the success of the Code of Behaviour. Upon entry to the school, each
student and parent is required to sign indicating their acceptance of the Code of Behaviour and their willingness
to ensure compliance with its provisions.

8. ROLES & RESPONSIBILITIES
The following is a summary of the roles of the various constituent parts of the school:
The Board of Governors determines the values of the school.

The Board of Management oversees the management of the school in accordance with the Education Act (1998)
and the values of the school as determined by the Board of Governors. It has final approval of the contents of the
Code of Behaviour and the power to make any subsequent amendments to the Code. It will also hear all appeals
against decisions to suspend or expel students and take the final decision on expulsions or suspensions of over
five days.

The Principal is responsible for the day-to-day running of the school, for investigating the most serious cases of
indiscipline and is generally the final arbiter in most cases of indiscipline.

The Deputy Principal is responsible for the general application of the Code of Behaviour and any investigations
required in cases of indiscipline in conjunction with the Year Heads.

The Special Discipline Committee consisting, where appropriate, of the Principal, Deputy Principal, Year Head,
and any other member of staff deemed appropriate, will investigate serious situations where expulsion or a
suspension of over five days may be considered.

Year Heads are responsible for the care of students in their year group. They are responsible for the general
application of the Code of Behaviour and any investigations required in cases of indiscipline in their year group,
and for liaising with other teachers, the Deputy Principal and the Principal.

Classroom teachers are responsible for behaviour during class and observed behaviour within the school, and for
the application of rewards and sanctions laid out in this Code which may be required to maintain the standard of
behaviour necessary for effective teaching and learning to take place. They are also required to bring to the
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attention of the Year Head significant behaviour problems and/or other issues of concern regarding the students
in their care.

The Head of Boarding is responsible for the day-to-day running of Boarding and for investigating the most serious
cases of indiscipline in Boarding in conjunction with the Principal.

Boarding Staff are responsible for behaviour within the boarding houses and times when students are under the
care of the boarding staff in general. Staff are involved in the application of rewards and sanctions laid out in this
Code which may be required to maintain the standard of behaviour necessary for an environment conducive to
the happiness of all boarders. They are also required to bring to the attention of the Head of Boarding significant
behaviour problems and/or other issues of concern regarding the students in their care.

Other staff, including supervisors, are responsible under the general authority of the school management for
bringing instances of indiscipline or other concerns to the attention of the relevant members of staff.

Special duties prefects are responsible for the specific areas allocated to them and for liaising with the designated
member of staff. The Head Girl and Deputy Head Girl are specifically responsible for organising and monitoring
the Prefect body in general.

Form prefects are responsible for liaising with their form group, providing advice and support to students where
appropriate, taking form time once a week under the supervision of the Year Head and acting as a support to them
in the performance of their duties.

Students are responsible for observing expected standards of behaviour and showing respect for themselves,
others and the school. The rightful authority of the teacher is to be respected at all times so that a positive learning
environment can be maintained.

Parents and guardians are responsible for emphasising at home the need for good behaviour at school and for
supporting the school’s efforts in creating and maintaining a school climate where effective learning and teaching
can take place.

9. RESPONDING TO INAPPROPRIATE BEHAVIOUR

Despite the best efforts of schools, inappropriate behaviour happens. Even minor breaches of the code of
behaviour can be disruptive, particularly if they are persistent. Serious misbehaviour can have damaging and long-
lasting effects including disruption of the student’s own learning and the learning of others. It can cause distress
and anxiety or even pose a threat to the safety of students and teachers.

In all cases, the needs of the student misbehaving will be taken into account but equal regard will be given to the
needs of other students and staff.

The following are the sanctions which are used in Rathdown School:

a) Discussion and verbal warning: Frequently, it is only necessary to point out the inappropriate behaviour
to the student to resolve the situation.
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b)

c)

d)

e)

g)

h)

10.

Impositions: teachers may impose individual sanctions appropriate to the misbehaviour concerned. This
may include written exercises or some form of community work in the school. Teachers may also make
contact with parents/guardians via phone calls, emails or letters home.

Behaviour Points: in the disciplinary system, negative behaviour points are issued to students for
misbehaviour such as lateness to class, talking in class, homework not done, not having required
classroom materials etc.

Detention: detention can be given for accumulating -15 behaviour points. More serious instances of
misbehaviour, including skipping classes, will result in a direct detention. In all cases of detention, a letter
or email is sent to the parents or guardians informing them of the detention and when it is taking place.
Students who fail to turn up for detention without adequate reason will serve two detentions. Failure to
attend Friday detentions may result in a Saturday detention. Breaktime detention is also used as a
sanction for more minor offences.

Discussion with parents: where a serious instance of misbehaviour has taken place or a pattern of
misbehaviour is evident, the parents or guardians of the student may be called in to discuss the situation
and seek a remedy. The student may be required to attend part or all of the discussion at the discretion
of the Year Head, Deputy Principal or Principal. The latter may include the student being on a daily report
card. Students may also be required to sign a behavioural contract.

Suspension of five days or fewer: serious breaches of school discipline may lead to an immediate
suspension of up to five school days at the discretion of the Principal.

Expulsion or Suspension of more than five days: specific procedures are laid down where a breach of
discipline is so serious that the possibility of expulsion or a period of suspension in excess of five days is
being considered. These procedures are laid out in detail in Appendix One to this Code of Behaviour.

RESTORATIVE PRACTICE

Rathdown School may, if and when deemed appropriate, employ aspects of the National Educational

Psychological Services recommendations for dealing with issues of discipline and negative behaviour. These

recommendations are provided by the Restorative Practices Ireland. Restorative Practice is based on the belief
that the most effective way of helping a student who has behaved badly or inappropriately is to offer them the

opportunity to put things right, in an empathetic and supportive manner.

If an alleged incident or negative behaviour is reported to a member of staff, this member of staff will bring it to
the attention of the Year Head. If the Year Head believes it to be appropriate, in consultation with relevant
personnel, the student/students allegedly engaging in challenging or inappropriate behaviour may be given the
opportunity to speak about what is going on. The student who has allegedly been affected by the behaviour is also
given an opportunity to discuss what has happened or is happening. The following questions are suggested for

the discussions:
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Student/students allegedly engaging in inappropriate | Student/students allegedly being affected

behaviour

What happened/what is happening? What happened?

What were you thinking? What were your thoughts at the time?

What have you thought since? What have you been thinking since?

Who do you think has been affected? How has this affected you and/or other
students?

In what way do you think they’ve been affected? What is the hardest part of this for you?

What do you think needs to happen next? What do you think needs to happen next?

Following these two meetings both students may be given the opportunity to discuss together their thoughts on
the situation, if considered appropriate by the teacher involved. The aim of this meeting is for the students to
reach an agreed way forward that is positive and affirming for both/all. The involved teacher/member of staff will
be present at this meeting.

11. BOARDING

Boarding is an integral part of Rathdown School, and we provide a boarding environment that is a ‘home from
home’ for our boarders. However, like home, rules and boundaries are necessary to ensure the smooth running
of the houses so that an environment conducive to the happiness of each boarder is maintained. This code of
behaviour applies to all aspects of boarding life, and further information pertaining to boarding only can be found
in Appendix 2.

Enrolment in Boarding is by invitation only and consideration is given by the school to the suitability of each
student to contribute positively to our boarding community. As such, enrolment in Boarding is treated separately
from enrollment in the “day school”. The invitation to board may be withdrawn if the school deems it necessary
to maintain a positive environment in Boarding.
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12. SCHOOL RULES AND RELATED MATTERS

Attendance and Punctuality

Regular attendance is essential to ensuring proper and effective learning. If a student is unavoidably absent,
parents are required to ring or email the school by 10 a.m. to confirm the reason. Students are also required to
provide a written explanation for their absence when they return, as required by the Education (Welfare) Act
2000. Also in accordance with the Act, any student under the age of 16 who misses 20 days or more will be referred
to TUSLA.

Students who have been absent are responsible for finding out what work was missed and catching up on any
assignments due. Absence may not be used as an excuse for failing to hand in homework.

Punctuality, both to school and to class, is also an important component of effective learning and developing
disciplined and effective work habits. Frequent or persistent lateness will result in sanctions. A student absenting
themselves from class without permission will result in a Friday detention. Parents of students who need to leave
school early should email the School Office giving details and the student must sign out when they leave. Students
leaving and returning on the same day must sign out and back in.

The school day runs from 08.40 — 16.00 Monday, Tuesday and Thursday. Classes finish at 13.20 on Wednesdays
(followed by extra-curricular activities) and at 15.40 on Fridays. Assemblies and Form Times are an important part
of our school day. Students are forbidden to leave the school grounds at any stage during the school day without
specific authorisation from the Principal or Deputy Principal. 6th Year students are permitted to walk to the shops
at Glenageary roundabout at lunchtime.

Day students remaining after school (other than for extra-curricular activities) must study in a designated study area.

Uniform

All students are required to attend school in correct uniform:

GIRLS
1st to 4th Year 5% & 6% Year
Dark green v-neck sweater Navy blue v-neck sweater
Pale blue blouse Pale blue blouse
“Green Douglas” uniform skirt (knee length) OR  Navy blue uniform skirt (knee length) OR
Navy uniform trousers Navy uniform trousers
Bottle green knee socks Navy blue knee socks
Black leather or navy deck shoes Black leather or navy deck shoes
Uniform jacket Uniform jacket
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BOYS

1 to 4™ Year 5t & 6" Year

Dark green v-neck sweater Navy blue v-neck sweater

Pale blue shirt Pale blue shirt

Navy uniform trousers Navy uniform trousers

Navy socks Navy socks

Black leather or navy deck shoes Black leather or navy deck shoes
Uniform jacket Uniform jacket

N.B No runners, pumps, canvas shoes or other variations allowed.

For PE class, the correct items of PE uniform must be worn. Non-uniform items of clothing will be confiscated and
returned at the end of the week.

Students wearing non-uniform items of clothing will be asked to remove them immediately and disciplinary points
will be issued. Infringements of the rules on uniform may result in a letter home and detention.

Uniform must be worn in a neat manner with shirts tucked in. Students who need to wear an additional item may
wear a light blue or white t-shirt under their school blouse or shirt.

The following are not permitted under any circumstances: excessive make-up, nail varnish (except 5th & 6th year),
jewellery (other than stud earrings, a plain ring and a chain), body piercings, tattoos. Where appropriate the items
will be confiscated and returned one week later.

Girls, if they wish, may wear up to two stud earrings in each ear. No other piercings are allowed.
Boys should be clean shaven.

Extreme hair styles or extreme colouring are not permitted. Hair should look neat, clean and tidy. 0, 1, 2 or 3 blades
are not allowed.

The decision of the Principal or Deputy Principal in the interpretation of these rules will be final.

School Journal

All students are supplied with a school journal for recording homework and other essential information. This
journal remains school property and is not to be used as a personal diary or defaced in any way. Journals may be
inspected on a regular basis and, in the case of a Department Of Education and Skills inspection, students may be
required to hand in their journals for examination by the inspectors.

The School Environment

All students are supplied with a locker. These should be kept locked at all times. All books, games equipment and
personal items must be stored in lockers and not left lying around in classrooms, corridors and communal areas
such as the Hub. This is to prevent accidents and reduce the risk of injury to all. Money and items of particular
value should be handed in to the School Office for safe-keeping.
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Lockers remain the property of the School and the School reserves the right, where felt necessary, to search the
locker in the presence of the student.

All items of school property must be treated with care and respect. Equal care and respect must be shown for the
property of others. Vandalism or theft of any sort will be considered a very serious offence. Where a student is
responsible for damaging school property, or the property of another student, they may be required to attend a
detention or be suspended depending on the severity of the damage. Parents will be notified of the offence.
School IT equipment should be used in accordance with the terms of the Internet User Policy.

The use of ‘Tippex’ and similar correction fluids is not allowed. Correction tape, or a ‘Tippex mouse’ is permitted.

Students are expected to keep the school in general in a clean and tidy condition, ensure they use litter bins and
abide by the School’s Recycling policy.

Certain areas of the school have specific guidelines and rules in relation to their use: the Library, Study Hall,
laboratories, Home Economics rooms, Art Room, IT Rooms etc. It is the responsibility of each student to be aware
of and abide by the specific regulations for each area, as outlined to them by the teacher in charge.

In any instance of theft, vandalism or other such incidents, all costs incurred in repairs or replacement will be
charged to the student or students involved.

Expected standards of behaviour

Students are expected to behave at all times in a manner that shows respect for the entire school community,
including themselves, and ensure that an atmosphere of tolerance and inclusivity prevails. The use of intimidating
or abusive language will not be tolerated. Students should at all times conform to school rules, be guided by
teachers and represent the school in a positive and dignified manner.

Eating and Drinking

B The school promotes healthy eating, informing and allowing a student to make better informed decisions
about their eating and drinking habits.

B Any form of eating during class is prohibited. Only students with medical exemptions, as agreed by the
school, should be allowed to have food in a classroom.

m Eating and drinking should only take place in designated areas at specified times. Only re-usable drinking
bottles (not plastic) are allowed in school, and drinking water in class is at the discretion of the class
teacher. A request to fill bottles up during class is not allowed. There is plenty of time during break and
lunch time to replenish.

m  Chewing gum is totally forbidden in the school building and environment at all times as it destroys flooring,
furniture, carpets and is a cost to the school.

m Students are expected to tidy up after themselves and dispose of any litter in bins provided, encouraging
them to recycle where possible.

m Hot drinks and hot-water bottles are not allowed in corridors and classrooms, for health and safety reasons.
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Electronic Devices

Students are permitted to bring devices (phones, tablets, laptops) to school but they may not be used at any time
unless under the direction of a staff member. Any student found using a phone or device at any other time, or for
any purpose that does not support purposeful academic work in agreement with the teacher or staff member, may
have the device confiscated and returned at the end of the school day. A list of offenders will be given to the Year
Head. Any parent who wishes to contact their son or daughter during the school day should contact the School
Office.

Students may not take photographs or video in school, by any means, without specific permission. Images of the
school and students may not be posted on the internet in any way without specific permission.

Students are responsible for the safe storage and care of their own devices.

Student cars in School

Only students holding a full licence are permitted to bring their cars onto the school grounds.
Students must provide a copy of their licence and registration details to the School.

Students are not allowed to leave the school premises, with the exception of 6th Years walking to the local shops,
during school hours, unless they have permission from their Year Head. Students found in breach of this may have
their permission to bring their car to school withdrawn.

[lIness and Medication

Students who feel ill during school hours should, with their teacher’s permission, call to the School Office who will
contact the School Nurse. Where appropriate, the Nurse will contact parents. Students are not allowed, under any
circumstances, to contact parents directly and leave the school premises without first having seen the Nurse.

Boarding students who feel unwell outside of school hours should report to the School Nurse or boarding staff on
duty. They must not hold or self-administer any medication without the knowledge and agreement of the School
Nurse.

Students who need to take medication in School and Boarding must comply with the rules and procedures as laid
down in the Substance Use and Medication Policy.

Academic work

Students are expected to prepare for and to work in each class. They must arrive on time, with the required
materials, ensure that all assignments and homework have been completed and, when absent, ensure they catch
up on work missed.

Contacting the School

Every student has a Year Head who oversees the progress and welfare of the students. Parents who have a query
or concern relating to their son or daughter should contact the school to speak with or arrange an appointment
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with the Year Head in the first instance. If the matter is considered serious enough, it will then be referred to the
Deputy Principal and/or Principal.

Bullying

Bullying is a serious breach of school discipline. Please consult the school’s Anti-Bullying Policy for more details on
this issue.

Smoking

It is the school’s responsibility to discourage students from smoking, to help those who are already addicted and
to ensure that the school environment is as healthy as possible for the vast majority of students who do not smoke.
In addition, the Tobacco (Health Promotion and Protection) regulations 1990 prohibit the smoking of tobacco in
any part (including the grounds) of primary and secondary schools.

The use or possession of tobacco products or e-cigarettes while on the school grounds, on a school trip, in the
course of any school-based or school-related activity or when representing the school in any way or in school
uniform is strictly forbidden. Students are not permitted to smoke on their way to or on the way home from
school.

Students found in breach of these regulations will be subject to the following sanctions:

First offence: detention and formal written warning
Second offence: one-day suspension
Third offence: three-day suspension

Parents will be notified in writing of all the above breaches.

Alcohol

The use, possession, sale or distribution of alcohol is prohibited while on the school grounds, on a school trip, in
the course of any school-based or school-related activity or when representing the school in any way. Any student
found in breach of this regulation may be suspended for up to five days.

Drugs or other lllegal Substances

Any student of the school who is found using drugs while on the school grounds, on a school trip, in the course of
any school-based or school-related activity or when representing the school in any way will be suspended. If a
student repeats the offence they will be expelled. Return to school will be conditional on the student attending
counselling.

A student supplying drugs or illegal substances, or involved in the organisation of the supply of illegal substances,
will be expelled.

In all cases where students are having problems in relation to alcohol or drug dependency, the school will provide
every support possible in the form of appropriate counselling to help the student overcome the problem.
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Parents will be notified in writing of all breaches regarding smoking, alcohol and drug abuse

Please refer to the School’s Substance Use and Medication policy for further information.

13. REVIEWING AND AMENDING THIS CODE

This Code will be subject to review as deemed necessary. The consultation process will include students, parents
and staff. New versions of the Code and any amendments will be notified to parents and students. The current
version of the code will be kept available on the school website and a summary version printed in the student
journal given to every student in the school.

Ratified by the Board of Governors on 27™ May 2020

Signed:

(on behalf of the Board of Governors)

Signed:

Senior School Principal
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APPENDICES



APPENDIX ONE
PROCEDURES ON SUSPENSION OR EXPULSION

Essential First Steps:
1. The Principles of Natural Justice must be observed

] Case set out in full
] Right to be heard
] Right to respond

] Fair procedures

2. Rule Against Bias - Being judge and jury in your own cause is wrong. It is highly desirable that the
functions of investigation and decision making are carried out by different people but in the school
setting this may not always be possible. There may be times when there is no alternative to the
Principal exercising both roles. If the Principal is conducting both the investigative and decision
making stages, he or she must be reasonable and objective.

3. The Class Teacher, Year Head and Deputy Principal have the right to impose minor sanctions but if
suspension or expulsion are being considered the matter must be referred to the Principal.

4, It is contrary to the principles of natural justice for one person to conduct a hearing and for another
to impose a sanction. The investigation of the facts may be carried out by, say, a Year Head but
the Principal or the Board of Management, as appropriate, must carry out the hearing and decide
the sanction to impose if suspension or expulsion is being considered.

5. Establish the facts of the incident. In the case of suspension and expulsion this responsibility rests with
the Principal, though the Principal may consider reports from a Year Head or Deputy Principal or
others.

6. Put the facts to the pupil. Record the response and consider it carefully.

7. In case of possible criminal offences, e.g. an allegation that a student is selling illicit drugs etc, it may

be best not to question the pupil until a parent is present.

8. Ensure an accurate record is maintained on all aspects of the incident(s).
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If SUSPENSION is being considered:

(a)
(b)

(d)
(e)
(f)

(8)

Invite the student’s parents to attend a meeting with the Principal.

It may be deemed prudent to remove a student from class pending the meeting with parents. In this
event, arrangements must be made for the supervision of the student in school. In exceptional
circumstances agreement may be reached with the parents for the pupil to remain at home until the
parents and the pupil are available to meet with the Principal.

At the meeting, the Principal should outline the case to the parents and the student.
Hear the response of the parents and the student.
The Principal decides the sanction (if any) and imposes it.

Right of Appeal — The parents should be informed that they have the right to appeal the basis on which
the Principal made the decision to impose a suspension at the next Board meeting. The parents are
invited to attend this meeting. The Principal would outline the case and the parents would be invited
to respond. In the meantime, the suspension stands.

The sanction and the right of appeal must be communicated in writing to the parents.

If EXPULSION is being considered:

(a)
(b)
(c)
(d)

(e)
(f)
(8)

The Principal meets the students and parents and put the case to them. Record the responses.
If the situation warrants it the Principal should suspend the student pending a BOM meeting.
Call a Special Board Meeting.

Invite parents and, if agreed, the student to this meeting to allow them to hear the case and to respond.
They must be notified in advance of the purpose of the meeting which is to consider the incident(s)
and the possible sanctions including expulsion. In the case of a lone parent he/she should be advised
that they may be accompanied by a relative or friend.

In exceptional circumstances, viz. age of a student, it may be deemed more appropriate for the student
in the company of his/her parents to meet a sub-committee of the Board. Where such a facility is availed
of the parents should also be afforded the opportunity to meet the full Board when the Principal would
put the case to the Board.

All relevant documentation should be given to the student’s parents in advance of the meeting.
Confirm if parents will attend or are submitting a written response.

At the BOM meeting the Principal sets out the case for expulsion and parents (and the
student) respond.
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(h) When all sides have been heard the parents, the student and the Principal leave to allow the BOM
make its decision.

(i) If expulsion is decided:
i.  Tusla—Child and Family Agency must be informed

ii. 20 school days from the date of receipt of this notice by Tusla — Child and Family Agency must
elapse before the expulsion takes effect.

iii. Parents must be informed that there is a right of appeal to the Secretary General DES within 42
calendar days of receipt by parents of the BOM decision.

PRINCIPLES OF NATURAL JUSTICE PROCEDURAL FAIRNESS

Procedural fairness is a basic right of all individuals dealing with authorities. All communities have a legitimate
expectation that schools (Boards, Principals and teaching staffs) will follow these principles in all
circumstances, particularly when dealing with suspensions and expulsions.

Procedural fairness is generally recognised as having two essential elements.

1. The right to be heard which includes:

B The right to know why the action is happening

m Theright to know the way in which the issues will be determined

m Theright to know the allegations in the matter and any other information which will be taken into account
m Theright of the person against whom the allegations have been made to respond to the allegations, and

m Theright to an appeal

2. The right of a person to an impartial decision which includes:

m Theright to impartiality in the investigation and decision making phases

B The right to an absence of bias in the decision maker

As part of ensuring the right to be heard principals should establish if parents/guardians require an interpreter
and, if so, make arrangements for one to be available.

Principals should also ensure that students and parents/guardians have access to policies and procedures
under which action is being taken.

While it is generally preferable for the functions of investigating, and deciding to be carried out by different
people, in the school setting this may not always be possible.
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If the Principal is conducting both the investigative and decision making stages, he or she must be reasonable
and objective. Ultimately, the Principal must act justly and be seen to act justly. While it is difficult to combine
the roles of investigator and adjudicator, given the nature of the Principal’s responsibilities, there may at times
be no alternative to the Principal exercising both roles.

Nevertheless, it is preferable to have another appropriate officer, such as a Deputy or Assistant Principal, carry
out the investigation, if possible.

The availability of a line of appeal to a more senior officer adds to the fairness of the process and offers a
check in case there is a perception of a conflict of interest. It is the Principal’s responsibility to suspend a
student from the particular school or to recommend to the Board the expulsion of a student from the school.
This responsibility is not to be delegated to any officer other than one acting in the Principal’s position.

To ensure the elements of procedural fairness are met, it is appropriate to provide students and their
parents/guardians with details of all allegations relating to the incident. This usually will involve providing copies
of any relevant statement, for example, because of a fear that witnesses may be intimidated, full details of the
allegations outlined in the statements should be provided.

In matters where a long suspension or expulsion is contemplated, the gravity of the circumstances requires
particular emphasis being given to procedural fairness. This includes the availability of a support person/observer
at formal interviews, the key features of which should be taken down in writing.
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APPENDIX 2
BOARDING

The possession of tobacco, alcohol or drugs, theft, vandalism etc. may merit immediate and serious
disciplinary action, including suspension and/or expulsion.

All boarders are expected to have the right to live in a safe, secure and happy environment. Bullying,
harassment, sexual harassment, physical violence, intimidation of any kind may merit immediate and
serious disciplinary action, including suspension and/or expulsion.

All boarders are expected to be present in the boarding houses for the beginning of the school week on a
Sunday night by 8pm. Should a boarder be delayed or have made arrangements to return at a later date,
Parents/Guardians must inform boarding staff in writing by 8pm on a Sunday night.

Boarders are expected to be punctual at mealtimes, at bedtimes and when leaving for school in the
morning.

Correct school uniform must be worn at mealtimes including breakfast and lunch. Boarders may wear
appropriate casual clothes to the dining hall for supper. Pyjamas may only be worn within the dormitories
and are not deemed appropriate to wear to the dining hall or study hall. Flip flops and slippers are not
permitted at mealtimes nor to the study hall. Two pairs of stud piercings are permitted.

All boarders are expected to leave the boarding houses before 08.40am Monday to Friday in order to
attend class. The boarding houses are closed during school hours 9am — 4pm Monday, Tuesday and
Thursday, 9am — 1.20pm on Wednesdays and 08.40am — 3.40pm on Fridays. Boarders do not have
permission to enter the boarding houses during these times without specific permission from the Head of
Boarding.

All boarders are expected to sign in with a member of the boarding staff upon their return from
school. When leaving the premises, boarders must sign out with a member of the boarding staff given
that they have written permission from their parents to do so.

Senior boarders may leave the school premises between the hours of 4pm and 5.30pm.

Junior Boarders may not leave the school premises alone. Junior Boarders are allowed to go to the local
shop after school once they are in groups of at least three people. They must sign out with a member of
staff upon leaving the house and sign back in upon their return. They are allowed a maximum of thirty
minutes for this outing.

Parents/Guardians are expected to call to the boarding house to collect their daughter/ward in person at
the end of the school week or at holidays. Should these arrangements change, parents must notify
boarding staff in writing.

Dormitories and common areas must be kept tidy at all times. Boarders must respect all property within
the boarding houses. Any evidence of vandalism may merit immediate disciplinary action including
suspension and/or expulsion.
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Boarders must respect boarders’ and boarding staff’s belongings. Any instances of theft or interfering with
other people’s belongings may merit immediate disciplinary action including suspension and/or expulsion.

Candles, fairy lights and incense are not permitted in the boarding houses for health and safety reasons.

The school cannot accept responsibility for money or valuables that have not been stored in each of the
boarder’s safes in their dormitories unless they are handed into boarding staff for safe-keeping.

Mobile phones and any other electronic devices may not be used after “lights out” in Hillcourt House
(Junior Boarding). Should a parent need to contact their daughter, they may do so by calling the boarding
house office. Appropriate sanctions will apply if students do not respect this rule. In Innismore House
(Senior Boarding) boarders are expected to respect the “Lights Out” times of 10.45pm and are encouraged
to adhere to the bedtime routine.

Mobile phones, laptops and iPads are not allowed during Prep (Supervised Study) unless they are being
used for research purposes. A boarder must request permission from the Prep Supervisor to use such
devices before Prep commences. If found using these devices without permission, they will be
confiscated.

Boarders who feel ill may present to boarding staff at any time. During the night, should a boarder feel
unwell, they may go to the designated staff member who is on night duty.
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